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[MOJIOKEHHUE

0 LIKOJILHOUW OMOIMoTEKE

1. O6wme NONoXeHus.

o JlaHHOe TOJOXeHHE pa3paboTaHO B COOTBETCTBHM C I'PAXKIAHCKUM  KOJEKCOM PO,
denepanpHpM 3akoHOM Ne 273-@3 ot 29.12.2012 r. «O6 obpasoBaHHH B Poccuiickoit
®enepanuny», GenepanbubiM 3akoHOM Poccuiickoit @enepaumn No 78-®3 «O O6uOIUOTEUHOM
gene» or 29.12.1994 1., ®enepanmsHbiM 3akoHOM Ne 114-®3 «O mpoTHBOACHCTBHH
SKCTPEMMCTCKOM aesitebHOCTH OT 25.07.2002 1. (¢ H3MEHEHUSIMH OT 31.12.2014 1. Ne 505-
®3), Penepanbubiv 3akoHOM Ne 436-D3 ot 29.12.2010 r. (C U3MEHEHUSAMHU OT 29.06.2015 r.)
«O 3ammre neTed oT UH(pOPMAIUK, NPUUYMHSIONME BpEeI HX 3J0POBBIO M Pa3BUTHION,
denepanbHbM 3aK0HOM 0T 24.07.1998 1. Ne 124-®3 «O6 OCHOBHBIX I'apaHTUSAX TIPaB pebeHka
B Poccuiickoit denepamuuy, B cooTBercTBun ¢ TpeboBanusmMu ®I'OC HavanbHOro 00IIEro
o6pasosanust No 373 ot 06.10.2009r., Konuenuuu TyXOBHO-HPABCTBEHHOTO PasBUTHSA H
BOCIIMTAHMS JIMYHOCTH TrpaxkaanuHa Poccum, cootBerctBuM ¢ YcraBom MOY «Cpenmeit
mKkonsl Ne58y»,, Canllun 2.4.2.282-10, ¢ y4eroM MHEHHs YIIPaBISIOIIETO COBETA IIKOJIBI
(mpotokoin ot 02.09.2015 r.).

o bBubnmoreka sBisiercss CTPYKTypHbIM moxpaszieienneM MOY «Cpennedt mxombr NeS8,
YUYaCTBYIOIIMM B y4eOHO-BOCIUTATENHHOM MPOLECCE B LENSAX 00ECIeUeHNUs TIpaBa yyaCTHUKOB
06pa3oBaTeqLHOrO Mpoliecca Ha GecIUaTHOe MoJb30BaHue OUOIMOTEYHO-NH(OPMALIHOHHBIMHU
pecypcamu. bubGnuorexa NocTynHa U OecliaTHa Ui YWTaTeNed: ydalluxCs, YYUTened H
JPYTHX pabOTHUKOB IIKOJBL Y IOBIETBOPSAET 3alpPOCHl POAUTENCH Ha JMTEpaTypy H
HHGOPMAIMIO TI0 MEJaroruke H OOpa3oBaHMIO C yYETOM HMEIOLIMXCS BO3MOXHOCTEH.
Oprarusaius OOCTy)KHBAHHS YYaCTHMKOB OOpa3soBaTENbHOIO Ipolecca IMPOU3BOAMTCA B
COOTBETCTBMM C IIPaBUJIaMM TEXHHMKHM O€30MaCHOCTH M IPOTUBOINOKAPHBIMH, CAHUTapHO-
TMTHCHHYECKUMU TPEOOBAHUSIMH.

o JleATeNbHOCTh NIKOJBHOW OHONMOTEKM OCHOBBIBAETCS Ha IMPHHOMIAX —JAEMOKpaTHH,
ryMaHHU3Ma, 00IIeTIOCTYITHOCTH, IpUOpUTETA 00IIIeUeI0BEUECKHUX LICHHOCTEH,
IPaXKIaHCTBEHHOCTH, CBOOOJIHOTO Pa3BUTHUS JINUHOCTH.

o B coorBerctBuu ¢ ®enepanbabiM 3aKkoHOM Ne 114-D3 «O npoTUBOAEHCTBIM 9KCTPEMUCTCKON
nestenpHOCTH OT 25.07.2002 1. (¢ m3menenusamu ot 31.12.2014 r. Ne 505-®3) B 6ubnmorexe
3aIpelieHo paclpoCTpaHeHUe, IMPOU3BOJACTBO, XPAHEHUE W HUCMOJIB30BAHUE JIUTEPATYPhI
SKCTPEMHUCTKON HAIPABICHHOCTH. 3aKOH ONpEJNENAET JKCTPEMUCTCKUE MaTepHalbl Kak
TpeHa3HAYEHHbIE JIJIss OOHAPOI0BAaHUS JOKYMEHTBI, 00 MH(OpMaIKs Ha UHBIX HOCHTEIIX,
NIPU3BIBAIONINE K OCYIIECTBICHHIO SKCTPEMHCTCKOH MEATENTHLHOCTH MO0 OOOCHOBBIBAIOIIHE
WM OIPAB/BIBAIONINE HEOOXOIMMOCTh OCYHIECTBJICHHMs TAKOW IESTEIbHOCTH, B TOM 4YHCIE
TPYIbI PYKOBOJMTENEH HAIMOHATI-COLUATMCTCKON pabouei mapruu ['epmanuu, ¢ammcTcKon
naptud Mrtanum, myOGnuKanue, 0OOCHOBBIBAIONIME MM OIPAB/BIBAIOIINE HALOHAIBHOE U
(uk) pacoBoe MPEBOCXOACTBO OO ONPAB/bIBAIOLINE IPAKTUKY COBEPIICHHS BOCHHBIX HIIA




MHBIX MPECTYIUICHHH, HAIPABJIEHHBIX HA MOJHOE WM YaCTUYHOE yHHYTOXCHHE KaKo#-Tubo
STHHYECKOH, CONMATBHOM, PacoBOM, HAIMOHAILHOM MM PETUTHO3HON rpymmbl. Ilpu sToM K
SKCTPEMUCTCKOH  JESTENBHOCTH  3aKOH ~ OTHOCHT, ~ HOMMMO  MPOYEro, «MaccoBoOC
pacIpoCTpaHeH!e 3aBEIOMO SKCTPEMHUCTCKUX MATepHaloB, a PaBHO WX H3TOTOBICHHC HIIM
XpaHeHHe B IETIX MAacCOBOTO PACTIPOCTPAHEHHMs», a TaKkKe (HUHAHCHPOBAHWE M «HHOC
COJICHCTBUEY 3TUM [IEHCTBHSIM.

Bubnuotekaph  (menaror-OnbnmoTekapb) — OCYIISCTBISCT — €KEKBAPTAIBHO — SKCHEPTH3Y
rHGOPMAIIMOHHON MPOIYKIHH, HaXoAdmlelcs B QoHJe OHONTMOTEKM Ha NPEIMET HaldHus
3KCTPEMMCTCKUX MaTepuanoB. Ilo pesymprataM CBEPKHM COCTaBIISCTCH AKT CBEpPKH
JOKYMEHTOB, uMeromuxcst B Gonnae 6ubmuorexu ¢ «PeaepaabHbIM CIUCKOM SKCTPEMHCTCKUX
Matepuanosy, dakr ceepku DeaepaTbHOTO CHUCKA € (HOHIOM oubmmoTeku (pukcupyercs B
«KypHarne cBepok MHOPMALHOHHO - GuOTHOTEUHOro (oHAA ¢ «DenepalbHbIM CIHCKOM
SKCTPEMHCTCKMX MaTepuayioB». Ilopsanok paboTsl ¢ PeaepanbHbIM CIHCKOM SKCTPEMHCTCKHX
MaTepHaioBy pernameHTupyercss MHCTpykuued o paboTe ¢ M3IaHUSIMH, BKIIOUCHHBIMU B
«DezepalbHBIH CIMCOK IKCTPEMUCTCKHX MAaTepHajioBy. PerynspHO IOIOJHACTCA Cnucox
SKCTPEMHCTCKMX MAaTEpHasOB, OMyOIMKOBAaHHBIX Ha BeG-caiite MHHHCTEPCTBA FOCTHLMH PD
no Mepe OOHOBIeHHs. EXKeKBapTalbHO BECTH CBCPKY C «KypHajioM TNIPOBEPOK
nH(pOpMaEOHHBIX pecypcoB MOV «Cpenmeit mkossr Ne58»,» (OTBETCTBEHHBIN 3a BEJICHHUE
Kypnana wumxkeHep IIkonel) 10 HCKIIOYEHHIO J0CTyHa oOydJaromuxcsi K calTam
SKCTPEMHCTKON HATIPABICHHOCTH H HHBIM pecypcam ceTH HIHTepHET, HE COBMECTHMBIM €
00pa3zoBaTeIbHBIM IIPOLECCOM.

B coorBeTcTBHU C (erepanbHbiM 3akoHOM OT 29.12.2010r. Ne 436-P3 (c U3MEHEHHUSIMU OT
29.06.2015 r. Ne 179-®3)) «O 3ammre meTedl OT HHOOPMAILMM, NMPUYUHSIOMIEH BpPEl HX
3/J0POBBIO M PA3BUTHIO M Pa3sBUTHIO», (enepabHBIM 3aKOHOM OT 29.07.2013 Ne 135-®@3 «O
BHECEHMH M3MeHEeHwmi B cTarbio 5 denepanpHoro 3akona «O 3ammre J€Ted 0T HHPOPMAIUH,
IPUUMHSIONIEH BPel X 3/I0POBBIO M Pa3BUTHION» CO3JaHa MOCTOSHHO JENCTBYIOMIAs KOMUCCHS
no KiaccuduKanuy MHPOPMALMOHHOM MPOAYKIMH, HaxXOAsMmeHcs B donme 6ubnmorexu. B
OGA3aHHOCTH  KOMHCCHE BXOUAT cledyiomme obssanHoctn:  OTHeceHHE  OOBEKTOB
6u6IHOTEYHOTO (OH/IA, a TAKXKE BHOBB MOCTyNalome B GoHA OuOIMOTEKH UHGOPMALITOHHON
IIPOAYKIMKM, HE HMEIOMEH MapKUPOBKH, K KaTeropHsM MH(GOPMAIIMOHHOM  ITPOTYKIIIH;
OTHecenne OOBEKTOB OMONMOTEYHOro (OHIA, a TaKKe BHOBb TOCTYIAIOMCH B boun
6u6IMOTEKH HH(GOPMAIMOHHOM NPOAYKIMHE K HHGOOPMAIMOHHOH MPOIYKIAH, UMeIoLIEen
3HAYUTENBHYIO HCTOPHYECKYIO, XYI0)KECTBEHHYIO U KyJILTYPHYIO LICHHOCTh W HE MOoJIIeKaIIen
knaccudukamuy; CoTpyAHHKaM OHOIMOTEKH Ha CTAJMM NMpUEMA U 00pabOTKH OCYILECTBIISATH
pasMelleH e 3HaKa HHPOPMALMOHHOH TIPOTYKIIAH (MapKMpOBKe) Ha 00beKTax OUOIMOTEYHOTO
dorma (KHMIW, DOKYMEHTHl BPEMECHHOIO XpaHEHHs, SICKTPOHHBIC H ayIMOBU3YyaJIbHBIE
JOKyMEHTHI, TIEPHOJMYECKHE H3IaHHs), a TAalKe B JJIEKTPOHHOM KaTajore U IpH CO3AAHUH
[eYaTHBIX KapToyek; [Ipd IOCTYIUIEHMA W3[aHMH, HMMEIOIINX KJIacCHPUKALUIO  OT
NpoM3BOAMTENS (IIOCTABIIMKA), COTPYAHUKH OUOJIMOTEKH TPOCMATPUBAIOT IOCTYMAKOIIME
W3NaHMS HAa TPEIMET YTOYHEHMS W H3MEHEHHs BO3PaCTHOH KinaccuuKalud € y4eToM
COOTBETCTBHSL TEMATHKE, COACPKAHUIO M XyHOXKECTBEHHOMY O(OPMIEHHIO, (bU3UIECKOMY,
IICUXHYECKOMY, TyXOBHOMY W HPABCTBEHHOMY Pa3BHTHIO IETEH.

TTops/I0K MOJIB30BaHUsI HCTOYHUKAMH HHPOPMAIUH, IEPEICHD OCHOBHBIX yCIIyT 1 yCJIOBUS UX
npejlocTaBlienns  onpejenstores  llonoxenuem o MIKOJpHOH OumbOimoreke, IlpaBunamu
[OTH30BAHMS IIKOJIBHON OUOIMOTEKOH, yTBEPKICHHBIMH JUPEKTOPOM IIKOJIBL.

Hacrosimee MOJOXKEHHE OIpENENseT ypOBEHb 0asHCHBIX TpeGoBaHui K OMOIHMOTEKE
MYHHIHITATBHOTO 0011€00pa30BaTeIbHOr0 YUPEXKACHHA «cpeHeit mKoyel Ne58».

I1IKoma HECeT OTBETCTBEHHOCTD 3a JIOCTYITHOCT M Ka4eCTBO GHOIMOTEUHO-HH(POPMALIHOHHOIO
o06ciy)KHBaHUS] OMOTHOTEKH.
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Opraumsanus 00CIy)KUBAHHS yJaCTHHUKOB 0Opa3soBaTeNbHOIO MpOLECcca NPOU3BOIAUTCS B
COOTBETCTBUM C IPaBMJIAMH TEXHUKH O€30MaCHOCTH ¥ MPOTHBOIOXKAPHBIMM, CaHHTapHO-
TUTHEHHYECKUME TPEOOBaHUSMHU.

3agaun OMOJIMOTEKH.

O6ecrieyenre y4acTHHKAM 00pa30BaTeIbHOTO IIPOIECCa-00yJaronMes, MelarorndecKuM
pabOTHHKaM, POTHUTENAM (MHBIM 3aKOHHBIM npejcTaBUTENsIM) OoOydaromuxcs  (nanee -
[OJB30BaTEsIM) - JOCTyNa K HH(pOpMAllMU, 3HAHMSAM, HACSM, KyIbTYPHBIM UCHHOCTSIM
IOCPEJICTBOM ~ KCIIOJIB30BaHUs  OHOIMOTEYHO-MH(POPMAIMOHHBIX — PECYypCOB  IIKOJNBI  HA
PA3THYHBIX HOCUTEAX: OyMaXHOM (KHWKHBIA (QOHX, (OHA NEPHOIMIECKHX U3JaHUH );
KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) U HHBIX HOCUTEIIAX;

BocmuTaHue KyJdbTYpHOTO W TPaXKIAHCKOrO CaMOCO3HAHUS, IIOMOIb B COLUHANH3ALUH
00y4aroIerocsi, Pa3BUTUH €r0 TBOPYECKOTO MOTEHIUANIA;

dopMUpOBaHHE HABBIKOB HE3aBUCHMOIO OMOIMOTEYHOTO IOJIB30BATEI: oOyueHHe INOHUCKY,
0T6OpY M KPUTHYECKOH OLEHKE HHPOPMAIIUH;

COBEpIIEHCTBOBAHKE MPEAOCTABIAEMBIX OMONMOTEKON yCIyr Ha OCHOBE BHEAPCHUS HOBBIX
UHGOPMALMOHHBIX ~TEXHOJOIWM H  KOMIIBIOTEPU3AlUK OMOIMOTEYHO-HH(POPMALIHOHHBIX
IporeccoB, GopMupOBaHHE KOM(POPTHOH OUOINOTEIHON CPE/Ib.

BamuTa AeTeil 0T HHHOPMAIIUH, TPUUUHAIOMIEH BPE UX 310POBBIO U Pa3BUTHIO.

OcHoBHBIE QYHKIIHH.
JIns peanusayuu 0CHOBHbIX 3a0a4 bubiuomexa:
a) popmupyeT Gon GnbIHOTEIHO-MHPOPMALIMOHHBIX PECYPCOB IIKOJIBI:

KOMIUIEKTYeT ~ YHUBEPCATbHBIH  (GOHI  Y4eOHBIMH,  XYHOXKECTBCHHBIMH,  HAy4YHBIMH,
CIIPaBOYHBIMH, [1€JIArOTHYECKIMH ¥ HAYYHO-IOMYJISIPHBIME JOKYMEHTaMU Ha TPAIUIHOHHbIX 1
HETPaJUIIMOHHBIX HOCHTEISIX HHPOPMAIHH;

OpraHM3yeT U BEJIET CIPABOYHO-ONOTHOr paduueCKmii anmnapar: 3J1eKTPOHHBIH KaTallor;
6) obecneuynBaeT HHPOPMUPOBAHKE TONIB30BATENEH 00 MHGOPMALIMOHHON IIPOAYKIIHMH;

B) ocymectBiuser audepeHIHpoBaHHOe OUOMMOTEYHO-MHPOPMALIHOHHOE 00CTy)KUBaHUE
00yyJaromuxcs:

OpraHusyeT 00y4eHHe HaBBIKAM HE3aBUCHUMOTO OHUOIMOTEYHOTrO I0JIb30BaTENIsd U noTpeduTeINs
MHGOPMAIMK, COAEHCTBYeT MHTEIPAlliM KOMIUIEKCA 3HAaHWH, YMEHMH M HaBBIKOB paboThI €
KHUTOH 1 HHPOpPMALUEH;

OKa3bpIBaeT MH(OPMAMOHHYIO NOANCPKKY B PEIICHHWH 3a/la4, BO3HUKAIOIIMX B MPOIECCE HX
yueOHOM, caMo00pa30BaTENbHOM W JOCYTOBOM NESTeIbHOCTH;

r) ocymecTsiseT muddepeHIupoBaHHOe OMOTHOTEUHO-UHYOPMALMOHHOE  00CITyKMBaHHUE
TeJarOruYeckuX pabOTHUKOB:

BBIABJIAET HH(OPMAIMOHHBIE MOTPEOHOCTH W  YIOBJETBOPSET 3alpoChl, CBA3AHHBIC C
00yueHHneM, BOCIIUTAHUEM U 3JI0POBbEM JIETEH;

BBISBIACT HMHGMOPMALMOHHBIE TOTPEOHOCTH ¥ YAOBJIETBOPSET 3alpockl B 00nact
[IeJarOrMYeCKUX HHHOBAIMI U HOBBIX TEXHOJIOTHIA,

CIIOCOOCTBYET NMPOBEIEHHUIO 3aHATHI 110 GOPMUPOBAHMIO HHPOPMAIIMOHHOHN KYJIBTYPBI;

1) ocyuiecTBuseT auddepeHInpoBaHHOe OHOIMOTEYHO-HHPOPMAIMOHHOE  00CIyKMBAHUE
pojuTesel (MHBIX 3aKOHHBIX IPEICTaBUTENEH ) 00y YaIOIUXCSL:
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Y/IOBIETBOPSIET 3alpoChl MOJb3oBaTenell W HWHGOPMHUPYET O HOBBIX TIOCTYIUICHHSX B
OuOIMOTEKY;

KOHCYJIBTHPYET [0 BOIPOCaM y4eOHBIX H3/IaHui U1 00y YatoIHXCsl.
€) obecreunBaeT 3amuTy JeTell OT BPEIHOM UTS X 30POBbs U Pa3BUTHS HHPOPMALHH.

OcCyIIecTBIAET CBEPKY MOCTYNAOMUX B OMONMOTEKY NOKYMEHTOB (Ha MHOOBIX HOCHUTEISAX) C
deiepaTbHBIM CIIHCKOM 3alPEIIEHHBIX MaTEPHAIOB SKCTPEMUCTCKOIO COAEPIKAHUS HE pexe 1
pasa B monrona. Ilposienannas paGora duxcupyercs B «KypHaue cepku ¢ «DesepanbHbM
CIIMICKOM SKCTPEMHCTCKAX MaTepuatoB». Ilpm oOHapyKCHHH 3alpEIIeHHBIX MaTephajos
SKCTPEMUCTCKOTO COZEPIKaHHs COCTABIIAETCS aKT C LEJIbIO HeJIONYIIEH s ToNajaHus ux B boun
OTKpBITOr0 J0cTyna. OT/eN aBTOMaTH3alliy MPOBOIUT PETYJIpHO, He pexe 1 pas B KBapTai,
paGoTy 10 GIOKMPOBAHUIO TOCTYIA C KOMIIBIOTEPOB, YCTAHOBICHHBIX B OMOIHOTEKE, K caiitam
M SIEKTPOHHBIM JIOKYMCHTaM, BKIIOYEHHbIM B «®denepanpHbIl CIHHMCOK OSKCTPEMHUCTCKHX
MaTepHanoBy, HpoBejeHHas pabora ¢uxcupyercs B JKypHame cpepkd. QUIbTpaIMsA CCTH
UHTepHET NpeocTaBisieTcs nposaiaepom «Poctenexomy.

Opranuzanust 1esiTeJbHOCTH OHOINOTEKH.

[1IkonbHAas GUOGIMOTEKA IO CBOEH CTPYKTYpe INENUTCS Ha aOOHEMEHT, YATAIBHBIA 34, OTACI
y4eOHHUKOB.

bubnuoredno-uHPOPMALUOHHOE OOCIYKHMBaHHE OCYIIECTB/ISETCA Ha OCHOBE OUOINOTEUHO-
MH(GOPMAIMOHHBIX PECYPCOB B COOTBETCTBHM € yYEeOHBIM M BOCIHTATEIBHBIM I1aHAMH
LIKOJIBI, IPOrPaMMaMH, POEKTAMHU ¥ IUIAHOM PaGOoThI IIKOJIBHON OHOIHOTEKH.

B pensx obecreueHdss MOJEPHM3AlMM OMONMOTEKH B YCJIOBUSX HH(MOpMATH3AlMH
06pa3oBaHKs ¥ B Ipe/IeNiaX CPEICTB, MKOJa 00eCIe nBacT OUOIHOTEKY:

rapaHTHPOBAHHBIM ~(HHAHCUPOBAHHEM KOMIUICKTOBAHUS OHOIMOTEYHO-UH(POPMAIUOHHBIX
pecypcoB;

HEOOXOUMBIMH CITy)KEOHBIMH W TIPOM3BOACTBEHHBIMU IIOMEIICHUAMH B COOTBETCTBHH €O
CTPYKTypO#l GUOIMOTEKM ¥ HOPMATHBAMH 110 TEXHHKE OE30MACHOCTH OKCILTyaTaluH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIAXHOCTH, 3aIlbUICHHOCTH MOMCIICHHUS, KOPPO3HOHHO-
AKTHBHBIX IIPUMECEH WM 3JICKTPONPOBOJAIIEH IBUIH) M B COOTBETCTBHHU C TIOJIOKCHUAMH
CaulluH;

COBPEMEHHON 3JIEKTPOHHO-BBIYMCIUTEILHOM, TEEKOMMYHHKAIIUOHHOM ¥ KOTHPOBAJILHO-
MHOKHATEILHON TEXHUKOM M HEOOXOIUMBIMH IPOTPaMMHBIMHU IIPOAYKTaMK;

PEMOHTOM M CEPBHCHBIM 0OCITyXMBAHMEM TEXHUKH H 000PY/I0BAaHHUS OUOIMOTEKH;
OUOIMOTEYHOH TEXHUKOM M KaHLEAPCKUMHU ITPHHAITICKHOCTAMMU.

Illkona CO3/@eT YCIOBHS JUIS COXPAHHOCTH amlapaTypbl, 0OOpYyMOBaHWs M HMYIIECTBA
OMOJIMOTEKH.

OTRBETCTBEHHOCTh 3a CHCTEMATHYHOCTh W Ka4deCTBO KOMIUICKTOBAaHMS OCHOBHOTO donna
6UOIHOTEKH, KOMIUIEKTOBAHHE Y4eGHOr0 (OH/Ia B COOTBETCTBAN C (eIepabHbIMI NCPEIHAMHU
y4eOHHUKOB M y4eOHO-METOJMYECKUX H3J[aHUH, CO3/laHue HEOOXOIUMBIX YCIIOBHM UL
JeATeNbHOCTH OUOIHOTEKH HECeT JUPEKTOP IIKOJIbI B COOTBETCTBAHU € yCTaBOM IIKOJIBL.
PexxuM paboThl MIKOJIBHOH OMOIHOTEKH ONPENEISETCs O6ubIMOTEKApEM B COOTBETCTBUH C
TpaBUJIaMH BHYTPEHHETO PACHIOPSJIKA ITKOJIBL.

Konrpons 3a ¢ongom Oubiamorexkn —(MaTephagamMu — SKCTPEMHCTCKOTO XapakTepa),
SJIEKTPOHHBIMU JOKYMEHTaMH, WHTepHeT-CalTaMu (mocTym K KOTOPBIM BO3MOXEH C
KOMIIBIOTEPOB, YCTAHOBICHHBIX B OHONMOTEKE) H HurepHET-pecypcaM  OCYIICCTBIISACT
MEDKEHEepHas CITyrk0a IMIKOJIB! (IOCTyT 3a0JI0KMPOBaH GUIBTPOM).

OcylecTBaseTcs — CHCTEMaTH4Yeckoe —HUH(YOPMUPOBAHHE yyTareneii 0  JAEATEIbHOCTH
OUOJIHOTEKH, B TOM YHCIIE Yepe3 IIKOIbHBIA CalT.
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3a Bpe/, MPUYHHCHHBIH yJalMMHUCs (B CiIy4dae yTpaTbl MM OPYM JIOKYMCHTOB OUOIHOTEKN )
OTBEUAIOT UX POJUTEINH (3aKOHHBIE IIPEICTABUTENIHN ), €CIIH HE JOKAXYT, YTO BPEJl BO3HUK HE TI0
pX BHHE. B TakoM clydae pOAMTENH (3aKOHHBIE IPENCTABUTENH) OOs3aHbI 3aMCHUTDH
JOKYMEHTBI OUOJIMOTEKH PABHOIICHHBIMI .

YnpasiieHue, IITAThI.

V1paBlieHUe MIKOIBHON OUOIMOTEKOH OCYIIECTBIACTCS B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu 1 Y CTaBOM LIKOJIBI.

O6miee PYKOBOJICTBO JIESTENbHOCTBIO IIKOJILHOH OHMOJMOTEKH OCYIIECTBIIAET JUPEKTOP
IIKOJIBL.

PYKOBOJICTBO TIKOJIBHOH OHONMOTEKOH OCYIIECTBIsAET OUOIHOTEKAph, KOTOPBIH HECET
OTBETCTBEHHOCTH B IIPEJIENiax CBOEH KOMIIETEHIUHU Nepe]] OOMIECTBOM U TUPEKTOPOM ILIKOJIBI,
06y4JaIONIIMUCS, UX POIUTENSIMH (MHBIMH 3aKOHHBIMH NPEICTABUTEISIMU) 38 OPTaHU3AIKIO U
pe3yIIbTaThl JEATENLHOCTH IIKOJIBHOM OMOIHOTEKH B COOTBETCTBUH € (DYHKLUHMOHATHHBIMU
0OS3aHHOCTSAMH, TPEJLYCMOTPEHHBIMA  KBAIH(UKAIMOHHBIME ~ TPeOOBAaHUSMHU, TPYIOBBIM
JIOTOBOPOM U yCTAaBOM IIIKOJIBI.

Bubmuorekaph paszpabarbiBaeT M IPEACTABJIAET AUPEKTOPY IIKOJIBI HA  YTBEPIKICHUC
CIIEYIOIIHE JOKYMEHTBI:

a) [Tonosxenune o 6ubnmorexe, IIpaBuia nonb30BaHus OUOIHOTEKOM;

6) CTPYKTYpy M LITATHOE pAacIHMCaHHE OMOIMOTEKH, KOTOpbIE pPa3pabaTBIBAIOTCA HA OCHOBE
06BeMOB paboT, ompejeeHHbIX [lo0XkeHneM O IIKOJBHOM OUOIHOTEKE ¢ HMCHOIb30BaHUEM
«MexOTpacIeBBIX HOPM BPEMEHH Ha IPONECCHI, BBIIOJNHAEMble B  OHOIMOTEKAX)
(mocranosienue Ipasurenscrsa Poccuiickoit ®enepaiuu ot 11.11.2002 r. Ne 804);

B) IJIAHOBO-OTYETHYIO JOKYMEHTAIUIO,

HOpHﬂOK KOMIUIEKTOBAHHMS IIITaTa MKOJIbHOU OMOIMOTEKHU periaMeHTUpPYETCs yCTaBOM IIKOJIbI.

B uemsix obecrneyeHus auddepeHIMpoBaHHON pabOTHl MIKOJIbHOM OHOIMOTEKH MOTyT
BBOJUTHCS JOJDKHOCTH: 3aBe/IyIOIMI OubInoTeKoi, OnbIHoTeKaph, nearor-0uoIMoTeKaps.

TpynoBble OTHOLICHHS PAOOTHHKOB IIKOJILHOH OMOIMOTEKH W CPEIHEH IIKOJbI TPYIOBBIM
JOTOBOPOM, YCJIOBHSI KOTOPOI'O HE JOJDKHBI IIPOTHBOPEYHUTH 3aKOHOAATEIBCTBY Poccuiickoit
®denepanyu 0 TpyAe.

[IItaT GUONHOTEKH U pa3MePHI OIJIATHI TPY/Aa, BKIIOYAs JONJIATEl U HaJA0aBKU K JODKHOCTHBIM
OKJIajlaM, YCTAHABJIUBAIOTCSI B COOTBETCTBHH C JICHCTBYIOUIMMH HOPMATHBHBIMU IPABOBHIMH
JIOKYMEHTAMH C Y4eTOM 00BEMOB H CII0KHOCTH paboT.

PaGoTHHKKM GHOJMOTEKU IOJDKHBI pacioiaraTh CBEJCHUSMHU O 3alPEUICHHBIX KHUrax ¥ MHOM
Ie4aTHOW TNPOJYKIHMH, T.€. MMETh TOCYZapCTBEHHBIH IepedeHb (CIHMCOK) 3KCTPEMUCTCKOM
JTUTEpPaTyPBI.

IIpaBa, 003aHHOCTH M OTBETCTBEHHOCTb.
Pabomnuku wikononoi OubIuomexu umerom npaso:

CaMOCTOSTEIbHO BBIOMpaTh (OPMBI, CPEACTBA M METOIbI OUOIMOTEYHO-MH(DOPMAIIHOHHOTO
00CITy)KMBaHUS 0OPa30BATEILHOTO M BOCIUTATENILHOTO MPOIIECCOB B COOTBETCTBUHU C LEJIAMH U
3a7a4aMH, yKa3aHHBIMHA B yCTaBE MIKOJIbI ¥ TIOJ0KEHUH O MIKOJIBbHOM OMOIHOTEKE;

IIPOBOJAMTH B YCTAHOBICHHOM IHOpsAKE (haKyIbTaTUBHBIC 3aHATHS, YPOKH M KPYXKH
O6ubIHOTEUHO-OMOIHorpaduIecKux 3HaHUH U HHPOPMAIMOHHOM KYJIBTYPBI;

PECKOMEHI0OBATh UCTOYHHUKHU KOMIIJICKTOBaHM A I/IH(I)OpMaI.II/IOHHLIX PECYPCOB;



M3BIMaTh M PEATM30BLIBATH JIOKYMEHTBI 3 (POHJOB B COOTBETCTBUM ¢ WHCTPYKIMEH IO Y4ETY
OoubnmoreyHoro GoHAa;

ONpENENIATh B COOTBETCTBMM C IpaBHJIaMd  IOJb30BAHHUA [IKOJIbHOW  OHOJIMOTEKOH,
YTBEPHKAEHHBIMU JIAPEKTOPOM IIKOJIBI, H 1O COIJIACOBAHHUIO C POAUTEILCKMM KOMUTETOM HIIH
[OMEYNTENHLCKMM COBETOM BHIBI U pa3Mepbl KOMIICHCAIMU yiiepba, HaHECCHHOIo
MOJIB30BaTEIAMU OUOIMOTEKH;

BHOCHTH TPEJIOKEHUs JUPEKTOPY IIKOJIBI MO COBEPIICHCTBOBAHHIO OIUIATHI TPY/a, B TOM
ypcae Haa0aBOK, JOINIAT M NPEMUPOBaHHS PAOOTHHKOB OMOIMOTEKH 3a JIONOTHHTENIBHYIO
paboTy, He BXOISUIyI0 B KPYr OCHOBHBIX OOS3aHHOCTEH pabOTHHKOB OuOIMOTEKH, 110
KOMIICHCAIIMOHHBIM ~ MEPOIPHUATHSM, CBS3aHHbIM €  BPEIHBIMM  YCIOBMAMH  TpyJa
(6ubIHOTeYHas ThLIb, IPEBBILICHAEe HOPMATHBA PAbOTHI HA KOMIIBIOTEPE);

UMETH €XKEeroIHbIN OTIIYCK B COOTBETCTBUH C JIOKAJIbHBIMHU HOPMATHBHBIMHU aKTaMH;

OBITH IIPEACTABICHHBIMU K Pa3IM4HBIM (OpMaM MOOLIPEHHs, HarpajaMm W 3HaKaM OTJIMYHA,
IPEeLYCMOTPEHHBIM UL PAOOTHUKOB 00Opa3oBaHuUsl H KYJIbTYPEL

y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATEJNLCTBOM Poccuiickoi Qepnepar B pabore
OMOJHOTEYHBIX aCCOIMALUN UIIH COIO30B.

Pabomnuxu 6ubauomex 0b6a3aHbwL:

00ecneunTh IMOJB30BATENSIM BO3MOXKHOCTH pabOThl ¢ HMHOOPMAIMOHHBIMU pPECypCaMu
OuOIHOTEKY;

“H(OPMHEPOBATH MOJIB30BATENICH O BUIAX MPENOCTABISEMBIX OHOTHOTEKOH YCIyT;
o6ecreunTh HaYIHYIO OpraHu3anuio GOHIOB U KaTaIoroB;

dhopMHEpOBaTH POHIIBI B COOTBETCTBHH C yTBEPKIEHHBIME (elepabHBIMU MEPEUHIMH y4eOHBIX
W3JaHui, 00pa30oBaTeNPHBIMU NPOrpaMMaMH  IIKOJBI, HHTEPECaMH, MOTPEOHOCTAMA U
3aIIpoCcaMH BCeX TIEPEUHCIICHHbIX BBIIIE KAaTErOPHi MOJIb30BaTeIIeH;

COBEpPIIEHCTBOBATh WHGOPMAIMOHHO-OUOMMOrpaduIeckoe u OoubnMoTeyHoe 00CIy)KMBAHHE
[10JIb30BaTEIICH;

obecreynBaTh COXpPaHHOCTh HCIIOJB30BAHUA HOCHUTEJEH I/IH(i)OpMaIII/II/I, HX cucTeMaTu3aluio,
pa3MEIICHUE U XPAaHCHHE,

obecIeunBaTh PEXUM pabOThI IIKOIEHOM OMOIHOTEKH;
OTYHUTHIBATHCS B YCTAHOBJICHHOM IOPSIIKE NIEPE]] TUPEKTOPOM IIKOJIBI,
MOBBIILIATH KBATH(PUKALUIO.

6ubnHoTeKaph (meaaror-6uGInoTeKaph) €KEKBapTAILHO MPOBOJMT CBEPKY HMCIOIIMXCSI B
donnax GuOIMOTEKH JOKYMEHTOB ¢ (DeepanbHBIM CIHCKOM OKCTPEMHCTCKMX MATCpHajlos,
M3BIMAET MX M3 000poTa OMOMMOTEKH, BeAET JKypHAlT CBepoK (oHxa OUONUOTEKU €
dejiepabHBIM CIIUCKOM SKCTPEMHUCTCKHX MATEPUAIIOB.

[IpaBa 1 00SI32aHHOCTH MO/Ib30BaTesel G1OIHOTEKH.
Tonvzosamenu 6ubIUOMEKU UMEIOM NPABO.
0JIy4aTh IOJHYIO HH(POPMAILHIO O COCTaBe oubaroreuHoro (Qouma, HUHGOPMAHOHHBIX
pecypcax U IpeIoCTaBIseMbIX OUOIMOTEKOH yCIyrax;
M0JTH30BATHCS CIPABOYHO-GHOIHOrpadhHUECKHM annapaToM OHOIHOTEKH;
10JTy9aTh KOHCYIbTAUOHHYO IOMOIIb B OMCKE U BBIOOPE HCTOYHHKOB uH(POpPMALIUH;

[10JTy4aTh BO BPEMEHHOE TI0JIb30BaHUE Ha AOOHEMEHTE U B YUTALHOM 3aJIC¢ NIEYATHBIC U3/IaHHA
1 IpYTHe UCTOUHUKH UHPOPMAIUH;




IIpOJIJICBATh CPOK IOJIL30BAHHUA JOKYMCHTAaMH,

TI0JTy4aTh TEMaTHUecKue, (akTorpapuyeckue, yTOUHAIOIHME U oubmuorpadguuecKkue CrpaBKu
Ha ocHOBe (GoH1a OUOIHOTEKH;

y4acTBOBATH B MEPOIPUSTUSX, TPOBOMMBIX OHOIHOTEKOM;
06paIaThes I pa3pereHuss KOHQIMKTHONX CHTyallil K IMPEKTOPY LIKOJBI.

Tonvz06amen wikonbHOU bubauomexu 0053aHbl:

cO6II0IaTh MpaBMIIA TI0JIH30BAHUS IIKOJILHOH OMOIMOTEKOH;

GEepeskHO OTHOCHTHCS K NPOU3BENEHMAM MedaTd (HE BBIPHIBATh, HE 3aru0aTh CTPaHHUIL, HE
Je7aTh B KHUTax IOJ4YEPKUBAHUS, IIOMETKU), HHBIM JIOKYMCHTAM Ha Pa3jMYHbIX HOCHTENX,
000pyI0BaHUIO, HHBEHTAPIO;

OJ/IEP/KUBATh TIOPSIOK PAaCCTaHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYIIC OnOINOTEKH,
PaCIIOIOXKEHHsI KapTOUEK B KaTajorax u KapToTeKax;

0JIL30BAaThCs HEHHBIMU U CIIPABOYHBIMU JOKYMCHTAMH B IIOMCIICHHUH OMOJIMOTEKY;

yOeMMTECS TIPH TOJNYYeHHH JOKYMEHTOB B OTCYTCTBHM IE(EKTOB, a TpH o0OHapyKEHUH
nponH(popMEpoBaTs 00 3TOM paboTHHKa OuOnuoTekd. OTBETCTBEHHOCTH 3a 0OHapy >XEeHHBIE
nedeKThl B CIaBaEMBIX JOKYMEHTAX HECET MOCI/IEAHNH MOIB30BATENb;

BO3BPAIIATH JOKYMEHTHI B IIKOJIBHYIO OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKH;
ITops00K NOAL306AHUA WKOTILHOT OUOIUOMEKOU!

3aMiCh B IIKOJBHYIO OUOJIHMOTEKY OOyYalOIMXCs IMPOM3BOMMTCS IO CIHHMCOYHOMY COCTaBy
Kjacca, TEJarorm4ecKux M HMHBIX pPAOOTHUKOB IIKOJIBI - B HHIMBHUAYAIbHOM IIOPSJIKE,
pojuTeNnel (MHBIX 3aKOHHBIX MPEICTABATENCH) 00y YaromHUX sl — IO NacropTy;

TIepeperucTpanys [0Jb30BaTeNeH MKOIbHOH ONOINOTEKH IPOM3BOIUTCS €KErO/HO;
JOKYMEHTOM, HOATBEPKIAIOIIMM [IPaBO T0J1b30BaHMs OUOIMOTEKOMH, SIBIACTCA YUTATEIbCKUH
hopmyp;

yuratenbekuil GopMyIAp (QUKCHpYET AaTy BbLJAYd IIOJB30BATENIO JOKYMEHTOB M3 (OHIA
OGUOJIMOTEKHU ¥ UX BO3BpAIICHUS B OMOIMOTEKY.

ITopsi00k nonv306anus abonemenmom:

MOIB30BATENM UMEIOT IPABO MOJIYYMTh Ha [JOM M3 MHOTOTOMHBIX H3IaHMi He Oonee ABYX
JOKYMEHTOB OJJHOBPEMEHHO;
MaKCHUMaJIbHBIE CPOKHU MOJIb30BaHUs JOKYMEHTAMHU!

— yue6HUKH, yuyeOHBIe TOCOOHS — y4EOHBIH rof;
— HAY4HO-TIONYJIApHAs, O3HABATEIbHAS, XyI0)KECTBEHHAs IUTepaTypa — 14 IHEH;
—— IepHOMYECKHUE U3/IaHusl, U3/IaHUs IOBBIIIEHHOIO Cripoca — 7 JIHEH;

[10JI630BaTEJI MOI'YT IIPOJUIMTH CPOK ITOJIb30BAHUS JOKYMEHTAMH, €C/IM Ha HHX OTCYTCTBYET
CITPOC CO CTOPOHBI APYTUX IOJIb30BATEIICH.

HOp}ZOOK noJib3068aHUsA YUMANbHbIM 3A/IOM.
a) JOKYMEHTBI, IPpEAHa3HA4YCHHBIC IS pa6OTbI B UHTAJILHOM 3aJI€, HA JOM HE BBITAKOTCH

6) SHIUKIJIONEANH, CIIPABOYHUKHU, PEAKUC, IICHHBIC U HMEIOUIMECS B €AUHCTBECHHOM 3K3EMILIAPE
JOKYMEHTBI BbIJAXOTCs TOJIBKO IJISA pa6OTbI B YATAJIBHOM 3aJIC.

Iopsdox pabomet ¢ KOMALIOMEPOM, PACNOLONCEHHLIM 8 OUbIUOMeKe:



IIPOJUIEBATH CPOK ITOJIb30BAHUS IOKYMEHTaMH;
[10JTy4aTh TeMaTuyeckue, (akrorpaguyeckie, yTOUHSIONIUE U oubmuorpadgUUecKue CIPaBKH
Ha ocHOBE (oHa OUOINOTEKH,

y4aCTBOBATH B MEPOMPHUSTHSX, TPOBOJUMbIX OHOIHOTEKOH;
o6pamarscs [Jis pa3pelIeH st KOHQIUKTHOM CHTyallMi K JUPEKTOPY IIKOJIBL.

Tonv306amenu wikoabHOU bubauomexu 00s3aHbL:

COGJTIOaTh TPABHJIA MOJIb30BAHUS IIKOIBHOM OMOTHOTEKOH;

Gepe)kKHO OTHOCHTHCS K IPOM3BENEHUAM Inevard (HE BBIPBIBATH, HE 3aru0arh CTpaHull, HE
JeJaTh B KHHUTax MOJYEPKUBAHUS, TIOMETKH), MHBIM JOKYMEHTaM Ha PasjIMYHbIX HOCHUTELAX,
000pyI0BaHUIO, HHBEHTAPIO;

OOAJACPXXHUBATh MOPSAAOK pacCTaHOBKH JOKYMCHTOB B OTKPBITOM JOCTYIIC 61/I6JII/IOT€KI/I,
PacnoJIOKECHU KapTO4CK B KaTtajiorax ¥ KapToTeKax;

OJIL30BaThCS LIEHHBIMUA U CIIPABOYHBIMUA TOKYMCHTAMH B IIOMCIICHUHA 6I/I6HI/IOT6KI/I;

yOeauThCs TpPH TOJYy4EHHM JOKYMCHTOB B OTCYTCTBUH nedekToB, a MpU OOHAPYKEHUH
npouHdopMupoBaTh 00 3TOM pabOTHUKA OMONHOTEKH. OTBETCTBEHHOCTH 3a OOHApy)KEHHBIE
neeKThl B CIaBaEMBIX JOKYMEHTAX HECET MOCICAHUH I10JIb30BATENb;

BO3BPAIIATH JOKYMEHTBHI B IIKOJIBHYIO OMOIHOTEKY B YCTAHOBJICHHBIC CPOKH;
IIops0ok nOb306aAHUSL WKObHOT OUOIUOMEKOU!

3aMiCh B IIKOJBHYIO OUOIHOTEKY OOYYarOIMMXCs MPOM3BOMUTICS IO CIHHMCOYHOMY COCTaBy
Kjacca, TMEJarorMueckKuX M WMHBIX PAaOOTHHKOB IIKOJIBI - B HMHIMBUYaJIbHOM TIOps/Ke,
poauTesiei (MHBIX 3aKOHHBIX MPEICTABUTENeH) 00YarOIMXCs — I10 MacIopTy;

TepeperucTpanys Mojb30BaTeNel MKONIbHONH OMOIHOTEKH MPOU3BOJUTCS E€IKETO/THO;
JOKYMEHTOM, IIOITBEPXKAAIOIIAM NIPABO T0JIb30BAHMA OUOIHOTEKOH, ABIACTCA YUTATEIbCKUN
bopmysp;

upTaTenbekuil GopMyisip (DHKCHpYeT JaTy BbIIAYM IONB30BATENIO JOKYMEHTOB U3 (oHIa
OUOIMOTEKH U MX BO3BpAILEHHUS B OMOIHMOTEKY.

ITops0ok nonvb306anus abonemenmom:

[M0JIL30BAaTEIM UMEIOT IIPaBO MOJYYUTH Ha JOM H3 MHOTOTOMHBIX H3IaHUN HE Ooree JABYX
JOKYMEHTOB OJHOBPEMCHHO,

MaKCHMaJIbHbIE CPOKH I10JIb30BaHMs JOKYMEHTAMU:!
— yueOHUKH, YueOHBIE TOCOOM — YUEOHBIH roJ;
— Hay4HO-TIONYJIAPHAsl, T03HABATENIbHAS, Xy0XKECTBEHHAs IuTepaTypa — 14 IHEH;
—— MepHOAMYECKHE M3/IaHNUsI, H3/[aHus OBBILIEHHOTO Clpoca — 7 HeH;

[10JIL30BATEIM MOTYT HPOIJIUTH CPOK IOJIb30BaHUA JOKYMEHTaMH, €CJIH Ha HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYI'HUX 10JIb30BaTEIICH.

Iops0ok no1b306aHUA YUMANLHBLM 3ALOM.
a) IOKyMEHTBHI, IpeiHa3HadYeHHbIE /I paOOThI B YMTATLHOM 3aJIe, Ha IOM HE BBIIAIOTCH,

6) SHIIMKJIONIEAUH, CIIPABOYHUKH, PEAKUE, LICHHBIC U UMEIOIIUECI B €AMHCTBECHHOM 3K3CEMIJISPC
JOKYMEHTHI BBITAFOTCS TOJIBKO JJIs pa6OTI>I B YUTAJIBHOM 3alJIC.

ITopadok pabome ¢ KOMRLIOMEPOM, PACNOLOICEHHBIM 8 OUbIUOmEKe:



paboTa ¢ KOMIBIOTEPOM IMPOU3BOJUTCS B IPHCYTCTBHH COTPY/THUKA OUOIMOTEKH;

10 BCeM BompocaM mnorcka uHdopmauuu B MHTEpHETE MOIB30BATENE AODKEH oOpamarscst K
pabOTHHUKY OMOJIMOTEKH;

3ampernaercs obpaieHne K pecypcam MuTepHeTa, penonaraionmM oIiaTy;
3ampemiaeTcs obpamenue K pecypcam MHTEpHET, CoAEpKaIM SKCTPEMHUCTCKUH XapaKTep;

paboTa ¢ KOMITHIOTEPOM NPOU3BOAMTCS COINIACHO YTBEPXK/IEHHBIM CaHMTAPHO-TUTMEHIYCCKIM
TpeOOBaHUSM.




